
Step 1: 

 

Select “District” for 

districtwide report or 

“Schools” for reports by 

school building 



Step 2:

 

Select “School 

Report Card” or 

“Fiscal 

Supplement” here 



Step 3:

 

For the “School Report 

Card”, click on “Check All” 

then select “Build” for the 

full report 



Step 4:

 

To print in pdf format, 

select “Save as PDF”. 

This gives you the option 

to either open or save 

file and print. 


